SO LAO PONG CONG HOA XA HOI CHU NGHIA VIET NAM
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HQIDPONG TUYEN DUNG
VIEN CHUC NAM 2024 (POQT 2)
S6: /5 /QP-HPTD Tay Ninh, ngayl< thang A{ ndm 2024
QUYET PINH

Ban hanh Quy ché, Noi quy ky tuyén dung vién chirc
sw nghiép nam 2024 (dot 2)

CHU TICH HOI PONG TUYEN DUNG VIEN CHUC

Can cir Quyét dinh s6 251/0b-SLDTBXH ngay 05/11/2024 cua So Lao dong
- Thuong binh va X& héi vé viéc thanh ldp Hoi déng tuyén dung vién chic sw
nghiép nam 2024 (dot 2);

Can cir Nghi dinh s6 115/2020/ND-CP ngay 25/9/2020 cua Chinh phu quy
dinh vé tuyén dung, sir dung va quan ly vién chirc;

Cdn cir Nghi dinh 56 85/2023/ND-CP ngay 07/12/2023 cua Chinh phu quy
dinh vé sira doi, bo sung mot so diéu cua Nghi dinh s6 115/2020/ND-CP ngay
25/9/2020 cuia Chinh phii quy dinh vé tuyén dung, sit dung va quan ly vién chue,

Can cut Y:h(;)’ng tw s6 06/%020/TT-B{V V ngay 02/12/2020 ciia B6 Noi vu ban
hanh Quy ché té chikc thi tuyén, xét tuyén cong chitc, vién chite; thi ndng ngach
cong chie, thi hodc xét thing hang chitc danh nghé nghiép vién chiic; Noi quy thi
tuyén, xét tuyén cong chikc, vién chikc, thi ndng ngach céng chirc, thi hodc xét
thiing hang chitc danh nghié nghiép vién chitc;

Can cik Quyét dinh s6 659/0D-SNV ngay 08/10/2024 S Noi vu vé viéc phé
duyét Ké hoach tuyén dung vién chicc sy nghiép nam 2024 cua S¢ Lao dong —
Thwong binh va Xa héi (dot 2);

Theo dé nghi cua Uy vién kiém Thu ky Hoi dong tuyén dung vién chike.
QUYET PINH:

Pidu 1. Ban hanh kém theo Quyét dinh nay Quy ché, N¢i quy ky tuyén dung
vién chirc su nghiép cua S& Lao dong — Thuong binh va Xa hdi nam 2024 (dot 2).

Pidu 2. Quyét dinh nay c6 hiéu luc thi hanh ke tir ngay ky.




Pidu 3. Hoi dong tuyen dung vién chuc su nghlep nam 2024 (dot 2), Ban
giam sat, cac Ban glup viéc ctia Hoi dong tuyén dung vién chitc va céc thi sinh du
thi ky tuyén dung vién chirc nim 2024 (dot 2) chiu trdch nhiém thi hanh Quyét
dinh nay./.”=—
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 SOLAODONG CONG HOA XA HQI CHU NGHIA VIET NAM
THUONG BINH VA XA HOI_ Doc lap - Tu do - Hanh phic
HOI PONG TUYEN DUNG VIEN
CHUC NAM 2024 (POT2)

3 QUY CHE
Ky tuyén dung vién chirc sy nghiép nam 2024 (dot 2)
(Kem theo Quyét dinh 56 ...0.5./0D-HDTD ngay #:3./11/2024 ciia Hpi dong
tuyérz dung vién chikc sw nghiép nam 2024 (dot 2))

Piéu 1. Quy dinh chung

Nhiém vu, quyén han cua HoOi déng tuyén dung vién chtrc; cac Ban, To giap
viéc Hoi ddng tuyén dung vién chirc; cong tac td churc tuyén dung vién chirc tun
thu ding quy trinh, quy dinh tai Nghi dinh sb6 115/2020/ND-CP ngay 25/9/2020
cia Chinh phu quy dinh vé tuyén dung,-str dung va quan ly vién chirc; Nghi dinh
s 85/2023/ND-CP ngay 07/12/2023 ciia Chinh phu quy dinh vé sira doi, bd sung
mét s6 didu ciia Nghi dinh s6 115/2020/ND-CP ngay 25/9/2020 cua Chinh phu
quy dinh vé tuyén dung, st dung va quan ly vién chuc; Thong tu sb6 06/2020/TT-
BNV ngay 02/12/2020 cua B Noi vu ban hanh Quy ché t§ chirc thi tuyén, xét
tuyén coéng chuc, vién chirc; thi ning ngach cong chuc, thi hodc xét thang hang
chire danh nghé nghiép vién chirc; Noi quy thi tuyén, xét tuyén cong chuc, vién
chiie, thi nang ngach cong chirc, thi hodc xét thang hang chirc danh nghié nghiép
vién chuec.

Pidu 2. Mot s6 ndi dung vé cong tac chuén bi to chire thi

1. Cham nhét 05 ngy 1am viéc tinh dén ngay t6 chic vong thi, Hoi dong
tuyén dung vién chirc thong bao triéu tap thi sinh du thi, trong d6: Thong bao cu
thé thoi gian, dia diém 1am tha tuc du thi; thu 1¢ phi thi; thoi gian, dia diém to
chirc 6n tap (néu c6); thoi gian, dia diém t6 chtc thi; hinh thic thi, thoi gian t0
chue cac vong thi, phﬁn thi, mon thi dén cac thi sinh du thi.

2. Trudce ngay thi it nhat 01 ngay lam viéc, Hoi déng tuyén dung vién chirc
niém yét danh sach thi sinh theo s bao danh va theo phong thi, so do vi tri cac
phong thi, ndi quy phong thi, hinh thiec, thoi gian, ndi dung thi tai dia diém 0
chuec thi

3. Trudc it nhét 01 ngay lam viéc, Uy vién kiém Thu ky Hoi déng phai hoan
thanh céc cong tac chuan bi cho ky thi nhu ssau:

a) Chia phong thi va chuén bi danh sdch thi sinh dé goi vao phong thi; danh
sach dé thi sinh ky ndp bai thi.

b) Chuan bi c4c bién ban phuc vu cho cong tac thi.

¢) Chuan bj thé cho céc thanh vién Hoi dong, Ban coi thi, Ban giam sat, T6
in sao dé thi. Thé cua Chu tich Hoi dong, Pho Chu tich Héi dong, Uy vién Hoi
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déng, Trudng ban coi thi in ddy du ho tén va chirc danh. Thé cta céc thanh vién
khéc chi in chirc danh.

4. Khai mac ky thi
a) Trudc khi bét dau ky thi phai t6 chirc 18 khai mac ky thi.

b) Trinh tu t6 chire 18 khai mac nhu sau: chéq co, tuyén b ly do, giQi thiéu
dai biéu, cong bo cac Quyeét dinh thanh 1ap Hoi dong thi, Chu tich Hoi dong thi
tuyén bo khai mac ky thi; pho bién ké hoach thi, quy cheé thi, ndi quy thi.

5. Trudce gio thi tdi thiéu 30 phut, Truéng ban coi thi hop Ban coi thi phén
cong gidm thj timg phong thi, thong nhat céc hudng dén can thiét dé giam thi biét
(dénh s6 bdo danh, hiéu Iénh coi thi, thu bai thi...) dé thuc hién, huéng dan cho
thi sinh théng nhét thuc hién trong qué trinh thi. Trudng hop can thiét, khi két
thic phan thi, mén thi, Truéng ban coi thi té chtic hop Ban coi thi dé rat kinh
nghiém. '

6. Céch bb tri, sép xép trong phong thi

a) DPéi véi hinh thic thi phong vén: b tri phong chd, phong chuéan b tra 1o
cau hdi va cac phong phong van theo ma chuyén nganh du thi cua thi sinh.

b) Doi véi hinh thirc thi viét trén gidy: mi phong thi bé tri t6i da 50 thi sinh,
moi thi sinh ngdi mét ban hodc ngoi cach nhau it nhat 01 mét. Trude g10 thi 30
pht, gidm thi phong thi danh sb bao danh cua thi sinh tai phong thi va goi thi sinh
vao phong thi.

Diéu 3. Cong tac xay dung dé thi
1. Khu vyc lam dé thi va cac yéu cau bao mat

) Dé thi, cau héi thi, huéng din chém thi, dép 4n dé phuc vu riéng cho ky
tuyén dung vién chtrc chua sir dung thudc bi mét nha nude do Mat. bé thi, cau
hoi thi dugc giai Mat ngay sau khi két thic budi thi ctia ndi dung thi d6; huéng
dan cham thi, dap 4n duoc giai Mat sau khi két thuc viéc van dép.

b) Viéc xdy dung dé thi, cau hoi thi, huéng din chim thi, dép 4n phai dugc
thuc hién tai dia diém an toan, biét lap.

c) Céc thanh vién tham gia lam dé thi, ciu hoi thi, huéng dan chdm thi, dap
an chiu trach nhiém vé tinh bao mat cua cdu hoi, dép an va khong duoc trao doi,
ti€p xtic vdi thi sinh cho dén khi két thiic vén dap.

d) Phong bi dung dé thi, cau héi thi, huéng din chim thi, dap 4n dé giao,
nhan, van chuyén tir noi lam d thi ra bén ngoai phai dugc lam bang gidy c6 du
dd bén, kin, tbi va duoc dan chat, khong bong mép, duoc niém phong.

d) Toan bd qua trinh giao, nhén, vén chuyén dé thi, cdu hai thi, huéng dan
chém thi, dap an phai duge gidm sat béi thanh vién Ban giam sat; cac phong bi
dung dé thi, cau hoi thi, huéng dan cham thi, dap 4n phai dugc bao quan, duoc
niém phong trong qué trinh giao, nhan.

2. Yéu cau khi xay dung dé thi




a) Yéu cau chung
Pam bao chinh xac, khoa hoc, 101 vén, cau chir r6 rang.

Dé thi phai phu hop véi yéu cdu cua vi tri viéc 1am can tuyén, c6 tinh tu duy,
suy luén, tong hop, phan tich, tranh viéc hoc thudc long.

Dé thi phai ghi 1 c6 chit ¢ ‘HET” tai diém két thic dé thi.

Mobi phan thi trong ky tuyén dung vién chitc phai c6 dé thi chinh thrc, dé thi
du phong c6 kém theo dap an, hudng dn cham thi cu thé.

b) Déi v6i phong van

Noi dung phong phai can ¢l vao yéu cau ctia vi tri viéc 1am can tuyen phai
danh gla duoc kién thie, k¥ nang, trinh dg va kha nang clia ngudi du tuyén. Poi
v&1 moi thi sinh phai dam bao so luong dé thi 12 03 dé (02 dé chinh thuc, 01 dé
dur phong).

Chu tich Hoi dong thi xem xet, quyet dinh viéc xay dung trudc cau hoi
phong van dé théng nhét thuc hién; thanh vién Ban klem sat, sach hach dugc hoi
thém cac ndi dung lién quan dén vi tri viée 1am cén tuyén. Phuong thic’ chdm
diém phong van phai duoc Chu tich Héi dong phé duyét trude khi thuc hién.

c) Déi véi thi viét

Cin ¢ vao yéu cau cua vi tri viéc 1am du tuyen Ban dé thi co trach nhiém
soan thao cau hoi, hudng dan cham thi, d4p an chdm thi. Huong dan cham thi, dap
4n cham thi duoc chuén bi theo timg cau héi va cé thang dlem chi tiét den 5 diém.
Truong hop huong dan cham thi, d4p 4n chim thi chi tiét thap hon 5 diém do Chu
tich Hoi dong xem xét, quyét dinh.

N6i dung céu hoi, hudong dan cham thi, dap an cham thi sau khi soan thao
dugc Trudng ban dé thi to chirc phan bién va dé xuét phuong an chinh ly, sua
chita (néu thay cAn thiét); viéc phan bién cau hoi, huéng dan cham thi, d4p 4n
chém thi do céc thanh vién khac cua Ban @ thi thuc hién. Sau khi da t6 chuc phan
bién, Trudng ban dé thi t6 chire rat ngau nhién céc cau hoi dé ghép thanh cac dé
thi tu luén khac nhau (kém theo hudng dan chim thi, dép 4n cham thi tuong tmg),
bao dam c6 it nhat 03 dé thi khac nhau, sau d6 Truong ban dé thi ky nhay vao
timg phién ban dé thi, niém phong va bao cao Chu tich Hoi dong xem xét, quyét
dinh phé duyét dé thi chinh thic va dé thi du phong.

Diéu 4. Mot s6 ndi dung vé cong tac t6 chirc phong van

1. Té chuc phong vén

a) Phong chudn bi phong van

- Giam thi thuc hién cac nhiém vu sau:

- Goi thi sinh vao phong chuin bi phong vén, kiém tra thong tin ca nhén,
hudng dan thi sinh ky vao danh sach du thi;

- Phat phleu phong vén cho thi sinh, huéng dan thi sinh ghi thong tin vao
phiéu phong van;
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- Béc tai dung dé thi phong vén theo vi trf viéc lam thi sinh ding ky du thi,
cho thi sinh bbc dé phong van theo quy dinh;

- Theo di thoi gian chuan bi cta thi sinh (dam bao ding thoi gian quy dinh,
chuan bj khéng qua 15 phut);

b) Phong phong van
- Giam khao thuc hién cac nhiém vu sau:

- Lap bién ban xdc nhén ti dung céc phong bi chira huéng dan chdm phong
van con nguyén niém phong;

- Boc tui dung phong bi chtra huéng din cham theo vi tri viéc lam cua thi
sinh du thi, rat huéng dan cham theo ma dé thi sinh d3 béc dugc dé thuc hién
cham theo quy dinh;

- Truong hop sau khi m& hudéng dan cham, néu phat hién huéng dan cham
c6 16i sai sét (nham huéng dan cham, thiéu trang, nham trang...) thi Giam khao
phai théng bao ngay cho Trudng ban kiém tra, sat hach bao cdo ngay Chu tich
Hoi dong dé xem xét, giai quyét;

- T6 chitc phéng vén va chim diém thi sinh theo dung huéng dan cham diém
clia dé phéng vén. Thuc hién ding quy dinh vé thoi gian phong véan (khong qua
30 phut);

- Khi cham diém phéng van, cic thanh vién chim ddc 1ap trén phiéu chdm
diém cua timg thi sinh. Diém phéng vén la diém trung binh c¢ong cua c4c thanh
vién tham gia chdm phong vén. Trudng hop diém chdm phéng van gitta 02 thanh
vién chénh léch nhau tir 05 diém tré 1én dén dudi 10 diém thi Truong ban kidm
tra, sat hach trao doi lai v6i cac thanh vién sau dé quyét dinh diém phoéng vén.
Truong hop cac thanh vién cham phéng van chénh léch nhau tir 10 diém tré 1én
thi Trudng ban kiém tra, sat hach bdo cao Chu tich Hai déng to chire dbi thoai
gitra cac thanh vién chdm phéng vin, sau dé quyét dinh diém phéng van.

2. Téng hop, ban giao két qua phong van

- Két qua cham phong vén phai duogc tong hop vao bang két qua chung c6
chir ky cta cac thanh vién cham phong vén va ctia Ban kiém tra, sat hach;

- Trudng ban kiém tra, sat hach niém phong ké’t qua chém phong V(E’in va ban
giao cho Uy vién kiém Thu ky Hoi bang tong hop két qua diém phong vén, dé thi,
dap dn sau khi két thuc budi phong vén;

- Uy vién kiém Thu ky Hoi dong tong hop két qua phéong vén va béo cdo
Chu tich Hoi déng.

3. Khong chdm phiic khao déi vai két qué phong vén.
Diéu 4. Mot s6 ndi dung vé cdng tic t6 chirc thi viét trén gidy
1. Gidy lam bai thi, gidy nhap
~a) Gidy lam bai thi duoc in sin theo miu quy dinh do Chu tich Hoi dong
quyét dinh, ¢6 du chit ky cua cac giam thi phong thi.
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b) Gidy nhép: sir dung théng nhét loai gidy nhap do Hoi dong phat ra, c6 chit
ky cua giam thi phong thi.

3. X4c nhén tinh trang d@ thi va mo dé thi

a) Giam thi phong thi moi 02 dai dién thi sinh kiém tra niém phong phong bi
dung thi va ky bién ban x4c nhan phong bi dé thi dugc niém phong theo quy dinh.

b) Truong hop tdi d@ thi bj mét ddu niém phong hodc c6 dau hiéu nghi ngd
khac, giam thi phong thi 14p bién ban (c6 xac nhén cua 02 dai dién thi sinh) tai
phong thi; dong thoi thong bao cho Trudng ban coi thi dé bao cao Chu tich Hoi
dong thi xem xét, giai quyét.

¢ Trudmg hop sau khi mé dé thi, néu phét hién dé thi 6 15i (de thi 6 sai s6t,

nhim dé thi, thiéu trang, nhim trang) hodc thura, thiéu so luong deé thi thi giam
khao 1 cua phong thi phai béo céo ngay cho Trudng ban coi thi dé lap bién ban;
dong thoi Trudng ban coi thi phai bao cdo ngay 1én Chu tich Hi dong dé xem xét
giai quyét.

d) Viéc sir dung d@ thi du phong do Chi tich Hoi dong thi quyét dinh

4. Céch tinh thoi gian lam bai thi. :

Thoi gian bét dAu lam bai thi dugc tinh tir thoi diém sau khi gidm thi phat
xong dé thi cho timg thi sinh va doc lai hét toan bo ndi dung dé thi. Tong thoi gian
lam bai thi duoc ghi trén dé thi. Giam thi phong thi ghi thoi gian bat dau va thoti
gian ndp bai lén bang trong phong thi.

5. Coi thi va thu bai thi
a) Coi thi:

M&i phong thi duge phan cong 02 giam thi, trong do c6 mot giam thi dugc
Trudng ban coi thi phan céng chiu trach nhiém chinh trong viéc coi thi tai phong
thi (goi 12 gidm thi 1). Khi dugc phan céng nhiém vu coi thi trong phong thi, giam
thi phong thi thuc hién cac budc cong viéc sau:

- Kiém tra phong thi, danh s bao danh cua thi sinh tai phong thi;

_ Khi 6 hiéu Iénh, goi thi sinh vao phong thi; kiém tra Gidy ching minh
nhan dan hodc Thé cin cudc cong dan hoac gidy to tly than hop phép khac cua
thi sinh; huéng dan thi sinh ngdi theo ding vi trf; chi cho phép thi sinh mang vao
phong thi nhitng vét dung theo quy dinh, khong dé thi sinh mang vao phong thi
tai liéu va vat dung cam theo quy dinh tai Quy ché nay;

_ Khi c6 hiéu 1énh, giam thi 1 di nhin d& thi, giam thi 2 nhdc nho thi sinh
nhig didu cén thiét vé ky luat phong thi; ghi rd ho tén va ky tén vao cdc to gidy
thi, gidy nhap du dé phat cho thi sinh (khong ky thira); hudéng dan va kiém tra thi
sinh gép gidy thi dang quy cach, ghi s6 b4o danh va dién du thong tin thi sinh vao
cac muc can thiét cia gidy thi trudce khi 1am bai thi. Truong hop thi sinh yéu cau
bd sung gidy thi, gidy nhép thi giam thi coi thi phai ky gidy thi, gidy nhép trudc
khi phat cho thi sinh;
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- Khi ¢6 hiéu 1énh, gidm thi 1 gio cao phong bi d2 thi dé thi sinh thay rd ca
mat trude, mat sau va tinh trang niém phong ctia dé thi, dong thoi yéu cau hai thi
sinh chiing kien, ky vao bién ban xéc nhén tinh trang dé thi; sau d6 mé bi dung
dé thi, kiém tra s6 luong dé thi; khi cé hiéu lénh hogc dén gid phat dé thi thi tién
hanh phét dé thi cho thi sinh;

- Trong gi¢ lam bai, mét gidm thi bao quét tir dau phong dén cudi phong,
gidm thi con lai bao quat tir cudi phong dén dau phong cho dén hét gi0 thi; giam
thi coi thi khéng dugc dimg canh bét ky thi sinh nao hoic gitp do thi sinh lam bai
thi dudi bat ky hinh thirc nao; chi duoc tra 161 cong khai cac cau hoi cua thi sinh
trong pham vi quy dinh;

- Giam thi phong thi c6 trach nhiém bao vé dé thi trong gios thi, khong dé 16
lot dé thi ra ngoai phong thi. Sau khi tinh gi® 1am bai 15 phut, gidm thi phong thi
giao lai cac dé thi thira da duoc niém phong lai cho thanh vién duoc Trudng ban
coi thi phan cong;

- Trude khi hét gio 1am bai 15 phut, gidm thi phong thi thong bao thoi gian
con lai cho thi sinh dy thi biét dé kiém tra va hoan thién cac thong tin cua thi sinh
vao cac muc can thiét cua giy thi trude khi ndp bai thi.

b) Thu bai thi

- Chi thu bai thi cta thi sinh sém nhét sau 2/3 thoi gian lam bai thi.

- Khi hét gio [am bai, giam thi yéu ciu thi sinh ngimg lam bai; giam thj 1
vira goi tén tirng thi sinh 1én nop bai, vira nhan bai thi ctia thi sinh va khi nhan bai,
phai dém du tong so to giay thi cua thi sinh da ndp, yéu cau thi sinh ty ghi dung
tong so to va ky tén vao danh sach thu bai thi, sau khi da ky ndp bai, thi sinh duogc
phép roi phong thi. Giam thi 2 duy tri trat tu va ky luat phong thi.

- Gidm thj phong thi kiém tra, sip xép bai thi theo tht tur ting din cita sé bao
danh. Céc bién ban xir ly vi pham néi quy, quy ché thi (néu c6) phai téng hop
thanh tli riéng. Giam thi phong thi ban giao bai thi kém theo tai bién ban xi ly vi
pham (néu c¢6) cho céc thanh vién dugc Trudng ban coi thi phan céng 1am nhiém
vu thu bai thi sau méi budi thi. M&i tui bai thi phai dwoc kidm tra cong khai va
d6i chiéu s6 bai, tong s6 t& cita timg bai thi kém theo, danh séch thu bai thi va céc
bién ban xu Iy ky luat (néu c6).

- Sau khi kiém tra, tai dung bai thi va danh sach thu bai thi cia tung phong
thi duge thanh vién do Trudng ban Ban coi thi phén cong thu bai thi cing céac
giam thi coi thi cua phong thi d6 niém phong tai chd, clng ky gidp lai gifra nhan
niém phong véi tui dung bai thi va ky bién ban giao, nhén bai thi.

- Trudng ban coi thi ky niém phong vao tai dung bai thi trude khi ban giao
cho Thu ky Hoi dong, kém theo tii dung bién ban xir Iy vi pham (néu co).

6. Cham thi, chdm phuc khao, xir Iy két qua thi sau khi c6 két qua phuc khao
Thuc hién theo quy dinh tai Diéu 28, Diéu 29 va Pidu 30 Quy ché t6 chue
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thi tuyén, xét tuyén cong chirc, vién chirc; thi nang ngach cong chtre, thi hodc xét




thang hang churc danh nghé nghiép vién chic ban hanh kém theo Thong tu s6
06/2020/TT-BNV ngay 02/12/2020 cta B Nai vu.

Piéu 5. Cong tac khac cia ky thi
1. Giam sat ky thi

a) Giam déc S6 thanh 1ap Ban giam sat gdm Trudng ban va céc thanh vién,
trong d6 c6 mot thanh vién kiém Thu ky.

b) Thanh vién Ban giam sat duoc quyén vao phong thi tric nghiém, viét,
phong van, thue hanh trong thoi gian t6 chic thi, noi chim thi trong thoi gian to
chirc cham thi, cham phuc khao; co6 quyén nhic nhé thi sinh, gidm thi phong thi,
giam thi hanh lang, céc thanh vién khac Hoi df“mg va thanh vién cac bd phén giup
viéc cua Hoi dong trong viéc thuc hién quy ché va ndi quy; duoc quyén yéu cau
giam thi phong thi 14p bién ban ddi vai thi sinh trong phong thi vi pham quy ché,
ndi quy (néu co).

¢) Thanh vién Ban gidm sat dugc quyén lap bién ban trong truong hop thanh
vién Hoi ddng, thanh vién céc bd phan gitp viée ctia Hoi dong, TO Thu ky gitp
viéc vi pham néi quy, quy ché va dé nghi ngudi dimg d4u co quan, don vi c6 tham
quyén t6 chiic tuyén dung cong chuc, vién chirc, thi nang ngach cong chure, thiang
hang chirc danh nghé nghiép vién chirc xem xét, xur ly hanh vi vi pham do theo
quy dinh ctia Dang va cua phap luat vé can bd, cong chire, vién chuc.

d) Khi phat hién vi pham noi quy, quy ché thi ctia thanh vién Hoi déng tuyén
dung, thanh vién cua cac Ban giup viéc cua Hoi dé“)ng tuyén dung thi thanh vién
Ban giam sat dugc quyén 14p bién ban vé vi pham d6 va dé nghi giam dbc S& xem
xét, xur ly theo quy dinh cta phap luat.

d) Truong hop thanh vién Ban giam sat khong thuc hién dung chure trach,
nhiém vu duoc giao s& bi xem xét, xur ly trach nhiém theo quy dinh.

2. Giai quyét khiéu nai, t6 céo

a) Trong qua trinh t chirc ky tuyén dung vién chirc, truong hop c6 don thu
phan anh, kién nghi, khiéu nai, t6 cao thi Hoi dong xem xét giai quyét theo quy
dinh cua phap luét vé khiéu nai, t6 céo.

b) Truong hop ¢ don thu phan anh, kién nghi, khiéu nai, t6 céo vé céc noi
dung lién quan dén ky tuyén dung vién chuc sau khi Héi déng da giai thé thi co
quan co tham quyén td chuc tuyén dung vién chirc xem xét, giai quyét theo quy
dinh ctia phép luat vé khiéu nai, to cdo.

3. Luu trir tai lidu

a) Ho so, tai liéu vé ky tuyén dung vién chirc bao gbm: c4c vin ban chi dao
cua giam dbc S, van ban cua Hoi déng tuyén dung, bién ban cac cudc hop Hoi
ddng tuyén dung, danh sach tdng hop nguoi du tuyén, cac bién ban ban giao dé
thi, bién ban xac dinh tinh trang niém phong dé thi, bién ban ban giao bai thi, dé
thi gbc, bién ban chim thi, bang tong hop két qua thi, bién ban phuc khao, bién
ban lap vé cac vi pham quy ché, ndi quy (néu co), quyét dinh cong nhan két qua
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thi, quyét dinh giai quyét khiéu nai, t6 cdo (néu cd) va cac loai bién ban, van ban,
tai liéu khac lién quan dén ky tuyén dung.

b) Trong thoi han 01 nam ké tir ngay két thuc ky tuyén dung vién chie, Uy
vién kiém Thu ky Hoi déng chiu trach nhiém ban giao toan b hd so, tai liéu quy
dinh tai khoan 1 Piéu nay kém theo cac tai dung bai thi, tii dung du phach con
nguyén niém phong cho luu trit cia co quan dé t6 chire luu trit theo quy dinh cua
phap luat vé luu trit./.
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SOLAODPONG CONG HOA XA HQI CHU NGHIA VIET NAM
THUONG BINH VA XA HOI Poc lap - Tw do - Hanh phiic
HOI PONG TUYEN DUNG VIEN
CHUC NAM 2024 (POT?2)

NOI QUY
Ky tuyen dung v1en chire sw nghlep nam 2024 (dot 2)

tuyén dung vién chic sy nghzep nam 2024 (dot 2))

Diéu 1. Quy dinh dbi véi thi sinh

1. Phai c6 mit tai phong thi ding gio quy dinh. Trang phuc gon gang, van
minh, lich sy. Truong hop thi sinh du thi dén cham qué 30 phut tinh tir khi bt
dau gio lam bai thi thi khéng duoc du thi.

2. Xuét trinh Giay chimg minh nhan dén hodc Thé can cude cong dan hodc
mot trong cac loai giay to tiy than hop phap khac ¢6 dan anh dé giam thi doi chiéu
trude khi vao phong thi.

3. Ngbi ding chd theo s6 bao danh, dé Glay chirng minh nhan dan hoac The
cin cudce cong dan hodc mot trong céc loai giay to tuy than ho’p phap khac c6 dan
anh 1én mat ban dé céc giam thi phong thi va céc thanh vién Hoi dong thi kiém
tra.

4. Chi duogc mang vao phong thi thudc ke, but viét d 1am bai thi va mot sb
loai thubc ma thi sinh dy thi c¢6 bénh 4n pha1 mang theo; khong dugc mang vao s
phong thi dién thoai di dong, may ghi 4m, may anh, mdy vi tinh, cac phuong tién :
ky thuat thu, phat truyén tin, phu’orng tién sao luu dir liéu, thiét bi chta dung, ";.;if": IAQE
truyén tai thong tin khac va cac loai gidy to, tai liéu c6 lién quan dén noi dung thi k “\THuon
(trr trudng hop dé thi co quy dinh khéac). WF\VA XA

\\\
P

5:-Chi sit dung loai gidy thi dugc phat dé 1am bai thi; phai ghi day du céc @5
muc quy dinh d6i véi thi sinh trén gidy lam bai thi. ;

6. Bai thi chi dugc viét bang mét loai muc c6 mau xanh hodc mau den. Khong
duoc st dung céc loai myc mau khac, myc nhii, myc phan quang, but chi dé lam
bai thi (trir truong hop dé thi c6 quy dinh khéc); khong duge danh dau hosc 1am
ky hiéu riéng lén bai thi.

7. Tru phan ghi bt budc trén trang phach, thi sinh khong duoc ghi ho tén,
chi ky cua thi sinh, chirc danh, tén co quan, hodc cac dau hiéu khac 1én bai thi.

8. Tuan thi moi hudng dan cua gidm thi; gifr trat tu va khong duge hut thude
hodac str dung chat kich thich trong phong thi.

9. Khéng duogc trao ddi véi ngudi khéc trong thoi gian thi, khong duoc trao
doi gidy thi, gidy nhap, khéng dugc chép bai hodc nhin bai thi cua thi sinh khac
hodic ¢ bat ky mot hanh dong gian 1an nao khac. Nghiém cadm moi hanh vi sao
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chép, truyén tai thong tin cé lién quan dén dé thi ra ngoai phong thi hodc nhan
théng tin tir ngoai vao phong thi.

10. Néu can héi diéu gi, phai hoi cong khai giam thi phong thi.

11. Truong hop cén viét lai thi gach chéo hodc gach ngang phan d viét trong
bai thi (trir truong hop deé thi c6 quy dinh khéc).

12. Khong dugc ra ngoai phong thi déi véi mén thi hodc phan thi co thoi
gian thi tir dudi 60 phut, trir truong hop quy dinh tai diém b khoan 15 Diéu nay.
Déi v6i mén thi viét, chi dugc ra khoi phong thi som nhat sau 2/3 thoi gian lam
bai thi. Trudng hop nhat thiét phai ra khoi phong thi phai dugc Trudng ban coi
thi giai quyeét.

13. Trong thoi gian khong duoc ra ngoai phong thi theo quy dinh tai khoan
12 Biéu nay, néu thi sinh c6 dau, 6m bat thuong thi phai b4o cho giam thi phong
thi va gidm thi phong thi phai bdo ngay cho Truong ban coi thi xem xét, giai quyeét.

14. Ngung lam bai va ndp bai cho giam thi phong thi ngay khi gidm thi tuyén
b6 hét thoi gian lam bai thi. Phai ghi 5 téng s to gidy thi da ndp va ky vao danh
sach ndp bai thi. Truong hop khéng lam duoge bai, thi sinh cling phai ndp lai giay
thi.

Diéu 2. Xir Iy vi pham déi véi thi sinh dy thi

1. Khién trach:

~ Giam thi phong thi 1ap bién ban, cong b cong khai tai phong thi va ép dung
doi v6i thi sinh vi pham mot trong céc 151 sau:

a) C6 y ngdi khéng dung chd ghi s6 bao danh cua minh;

b) Trao doi véi thi sinh khac va da b nhic nhé nhung vin khéng chap hanh;

¢) Mang vao phong thi dién thoai di dong, mdy ghi 4m, may anh, mdy vi tinh,
cac phuong tién ky thuét thu, phét truyeén tin, phuong tién sao luu dir liéu, thiét b
chtra dung, truyén tai thong tin khéc va cac loai giay to, tai lidu c6 lién quan dén
noi dung thi (trir truong hop dé thi c6 quy dinh khac).

2. Canh cao:

~ Giam thi phong thi [4p bién ban, cong bé cong khai tai phong thi va dp dung
doi voi thi sinh vi pham mét trong céc 13 sau:

a) Trao doi bai lam hodc gidy nhép véi thi sinh khac:

b) Cho thi sinh khac chép bai hoac chép bai cua thi sinh khac;

¢) Su dung tai liéu, dién thoai di d§ng, may ghi &m, may anh, may vi tinh va
cac phuong tién k¥ thuat thu, phat truyén tin, phuong tién sao luu dir liéu, thiét bi
chira dung théng tin khac trong phong thi (trir truong hop dé thi c¢6 quy dinh khac).

3. Dinh chi thi:

Trudng ban coi thi quyét dinh dinh chi thi d6i v6i thi sinh vi pham da bi 1ap
bién ban véi hinh thirc canh cdo nhung van cé tinh vi pham ndi quy thi hodc thi




sinh c6 y gay mat an toan, trat ty lam anh hudng dén phong thi. Viéc dinh chi thi
dugce céng bo cong khai tai phong thi.

4. Huy két qua thi:

Cén ctr vao bao cdo cua Chu tich Hoi dong, ngudi dimg dau co quan, don vi
c6 thdm quyén t6 chirc tuyén dung cong chuec, vién chirc, thi néng ngach cdng

chue, thang hang chirc danh nghe nghiép vién chirc hity bo két qua thi d6i v6i thi
sinh vi pham moét trong cac 16i sau:

a) Viét, v& vao to gidy thi nhimg ndi dung khong lién quan dén ndi dung cia
bai thi;

b) Pénh trdo bai thi hodc thi ho hodc bi dinh chi thi.

5. Trir diém bai thi:

a) Thi sinh bi khién trach trong phan thi, bai thi, mén thi nao s€ bi trr 25%

tong sb cau tra 10i dung hodc 25% tong s6 diém ctia phan thi, bai thi, mén thi do;

b) Thi sinh bi canh cao trong phan thi, bai thi, mon thi nao sé bi trir 50% téng
sé cAu tra 11 dung hodc 50% tong so diém cua phan thi, bai thi, mén thi do.

¢) Khi ghép phach va lén diém, cin ct bién ban xr ly vi pham do giam thi
phong thi 1ap, Thu ky Ho1 ddng bao cdo Chu tich Hoi dong xem xét, quyét dinh
viée trir diém dbi voi truong hop quy dinh tai diém a, diém b khoan nay.

6. Cham diém khong (0) doi véi thi viét:

Truong ban chém thi quyet dinh viéc chdm diém khong (0) cin clr bdo céo
bing van ban ctia thanh vién chém thi, 4p dung dbi v6i mot trong céc truong hop
sau:

a) Phan thi, bai thi, mon thi ¢6 tir hai bai lam trd 1én;
b) Phén thi, bai thi, mén thi ¢6 tir hai chit viét khac nhau tro 1én;

¢) Phan thi, bai thi, mon thi dugc viét tir hai loai mau muc khéc nhau trd 1én
hodc viét bang mau muc khéng ding quy dinh tai khoan 6 Piéu 1 Noi quy nay, :
trir trudng hop cé bién ban x4c nhan cua giam thi coi thi tai phong thi va Truong =~

ban coi thi;

d) Phan thi, bai thi, mén thi dugc viét trén gidy nhép, gidy khong do giam thi
phong thi phat.

7. Thi sinh vi pham nd1 quy, quy ché phai bi 14p bién ban, giam thi phong thi
va thi sinh vi pham cting phai ky vao bién ban. Sau khi 14p bién ban va cong bb
cong khai tai phong thi, gidm thi phong thi phai bdo cdo ngay voi Truong ban coi
thi.

Trudng hop thi sinh vi pham khong ky bién ban vi pham thi g1am thi phong
thi moi hai thi sinh bén canh cung ky xac nhén sy viéc. Truong hop c6 mét trong
hai thi sinh hodc ca hai thi sinh duge moi ky xac nhan sy viéc khong ky bién ban
thi giam thi phong thi van 1ap bién ban va béo céo Trudng ban coi thi xem xét,
quyét dinh.




14

8. Thi sinh cb y gdy mét an toan, trat tu lam anh huong dén phong thi, ngoai
viéc bi dinh chi, hily két qua thi, ty theo tinh chat, mirc d6 con bi xir Iy theo quy
dinh cua phap luét hinh su.

9. Thi sinh du thi la can bo, céng chirc, vién chL'rc»néu bi ﬁinh chi thi hoic bi
huy hét qua thi, nguoi dimg dau co quan, don vi ¢6 thim quyén quan ly xem xét,
xur ly ky luat theo quy dinh ctia phap luat vé cén bé, cong chirc, vién chiic.

Diéu 3. Quy dinh déi v6i giam thj phong thi, gism thj hanh lang

1. Phai c6 mat tai dia diém thi dung gid quy dinh. Trang phuc gon gang, vin
minh, lich su.

2. Thue hign ding chuec trach, nhiém vu duoc giao theo quy ché, néi quy.

3. Giir trat tu, khéng duge lam viéc riéng; }(héng duoc hut thude; khong duoc
sur dung cédc loai d6 udng cé con hoic cac chat kich thich; khong duoc st dung
dién thoai di dong, may ghi am, mdy anh, may vi tinh, cac phuong tién ky thuat
thu, phat truyén tin, phuong tién sao luu dit liéu, thiét bj chira dung, truyén tai
thong tin khéc trong phong thi.

4. Khéng dugc trao doi riéng véi bat ky thi sinh nao trong thoi gian thi.

Dicu 4. Xir 1y vi pham d6i véi can bd, cong chire, vién chirc tham gia t6
chire thi va ca nhén lién quan khac vi pham ndi quy, quy ché

Theo quy dinh tai Diéu 4 Noi quy thi tuyén, xét tuyén cong chire, vién churc,
thi ndng ngach cong chire, thi hoic xét thang hang chirc danh nghié nghiép vién
chuc (ban hanh kém theo Théng tw s6 06/2020/TT-BNV ngay 02/12/2020 cua Bé
Noi vu).




